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Anyone that has COVID-19 symptoms shall stay home and follow the steps 

recommended by the CDC in consultation with their health care provider and state 

and local health departments. Workers staying home due to symptoms shall notify 

their supervisor. You and your supervisor will coordinate with the Pandemic Safety 

Officer to determine if you had any Close Contact with others in the Salus 

community. 

If you are able to work remotely while isolating, check with your supervisor to 

determine if that is acceptable. If you are unable to work, please submit a request 

for time away from work via the ADP Employee Portal. You may use a combination 

of sick days and vacation. If you need an extended leave please contact the Vice 

President of Human Resources regarding a potential FMLA leave. 

Q. If I had symptoms or a confirmed case of COVI D-19 or was exposed to 

someone with a probable or confirmed case of COVID-19, when can I return to 

campus?

You may return to campus after isolating in accordance with CDC guidelines. A 

negative test is neither required nor recommended unless you are severely 

immunocompromised. 

Q. What if I cannot work because I have to care for someone with COVID-19?

If you are able to work remotely while providing such care, check with your 

supervisor to determine if that is acceptable. If such an arrangement cannot be 

made, please contact the Vice President of Human Resources regarding a potential 

FMLA leave. 

Q. Can I still request time off?

Yes. All Workers (whether working remotely or on campus) may submit requests for 

time away from work via the ADP Employee Portal. Please keep in mind that if you 

plan to travel, you may be recommended/required by your state of residence to 

self-quarantine upon your return. 
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